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Paccmotpeno YTBepxKaaro L
IeNarorun4eCcKuM COBETOM zaBenyromuiit MAJIOY JIC Nel
npotokout ot 11.01.2021 Ne 3 E.B. 3opuna

npuka3 Ne 36 ot 11.01.2021

IMosioxkenne
0 ¢popMUpOBaHMH, BeIeHNH, XPAHEHUH U NIPOBePKe JUYHBIX /1]l BOCHUTAHHUKOB B
MYHHUIIUNIAJTIbHOM aBTOHOMHOM J0ILIKOJbHOM 00pa30BaTeIbHOM YupexaeHun «/Jlerckui
cax Nel ropoaa besioropck»

1. O01mue noJ10KeHUs1
1.1. Ilonoxenue o GOPMHUPOBAHWUHU, BEICHUHM, XPAaHEHWH M TPOBEPKE JUYHBIX JIEN
BOCIHUTAHHUKOB B MYHUIIUIIATHLHOM aBTOHOMHOM JIOIIKOJLHOM OOpa3oBaTeIbHOM YUPEKICHUU
«erckuii can Nel ropona benmoropck» (nmanee - Ilomoskenue) pazpaboTaHO B COOTBETCTBUU C
dbenepanbabpIM 3akoHOM Ne 273-D3 ot 29.12.2012 roga «O06 obpa3zoBanun B PDy, [Ipukazom
MunucrepcrBa npocserienus Poccuiickoit @enepanun ot 15.05.2020 roma Ne 236  «O06
yrBepxkaeHun llopsiaka npuema Ha oOyueHue 1mo o0pa3zoBaTeNbHBIM IpOrpaMMaM JOLIKOIBHOTO
00pa3zoBaHUN.
1.2. Hacrosmue Ilonoxenue pa3paboTaHO C IIEMbIO perjaMeHTaluud padboTa ¢ JIHUYHBIMU
JiellaMd  BOCIIMTAaHHUKOB MYHUIIMIIAJIBHOTO aBTOHOMHOTO JIOIIKOJBHOTO 00pa30BaTEIbHOrO
yupexnenusi «Jlerckuii cag Nel ropoma benoropck» (nmanee - JJOY) u ompenensier mopsiaok
neiicTBuil Becex kareropuii pabotHukos JJOY, ydacTByromux B padoTe MO BEACHUIO JTMYHBIX JIET
BOCIIUTaHHUKOB.
1.3. TlomoxeHwe COIIACOBBIBACTCS C MpeIcTaBUTENbHBIM opraHoMm JIOY, yTBepkmaercs
npukazoM pykoBoautenss JOY wu saBmsercs oO0sA3aTenbHBIMH IS BCEX KaTeropui
NeAarorn4eckux U aAMMHUCTPATUBHBIX padoTHUKOB JIOY.
1.4. Benenue JAWYHBIX [e1 BOCIHUTAHHUKOB BO3JaraeTcsi Ha OTBETCTBEHHOE JIUIIO,
HazHaueHHoe pykoBoautenem JJOVY, nomyuieHHOMY K paboTe C NEpCOHAIbHBIMU JaHHBIMHU,
obOpabareiBaembiMu B JIOY.
1.5. JluuHoe nAeno0 BOCIHUTAHHUKA SIBISETCA O00s3aTENbHBIM JOKYMEHTOM JJIsi Ka)KJOTO
pebenka JIOY u BXOAUT B HOMEHKIATYpPY Jedl.

2. llopsinok (popMupoBaHUs U BeACHUS JIMYHBIX eI

2.1  ®opmupoBaHHE JIMYHOTO Jeja BOCHUTAHHUKA MPOU3BOAUTCS HEMOCPEACTBEHHO IOCIe
ero 3auucienus B JJOY Ha ocHoBaHuu npukasa pykooaurens IOY u Benercs B -COOTBETCTBUU
¢ TpeboBanusiMu PenepanbHoro 3akoHa or 27 urong 2006 r. Ne 152-®3 «O nepcoHanbHBIX
JaHHBIX» B YacTU cOOpa, XpaHEeHUs U OOpabOTKH MEpPCOHATBHBIX JaHHBIX BOCIHMTAHHUKA WU
poauTesnel (3aKOHHBIX MpejcTaBuUTeNel) BocuTaHHUKa, [lonokeHust o mopsike oOpaboTKu U
3amuTe nepcoHanbHbIX JaHHbIX B JIOY, a Takxke ¢ yuerom IlonoxeHus o npaBuiax npuemMa Ha
o0yuyeHue o 00pa3oBaTeIbHBIM POrpaMMaM JIOIKOJIBHOro oopazoBanus JJOVY.

2.2.  CopepxaHue TOKyMEHTOB B JINYHOM JIeJie BOCIIMTAHHUKOB OTPEAEIseTCs TPeOOBaHUIMHI
3aKOHOJATENbCTBA, Y CTaBHOM eaTenbHocThIo JIOY.

2.3. Jlwgnoe neno GpopMupyeTcs U3 CISAYIONINX JOKYMEHTOB:

- 3asBIeHHE 0 pueMe pedbenka B JIOY;

- MIYTEBKU KOMHUCCHH 10 KOMITJIEKTOBAHUIO;

- corjace pojauTesiel (3aKOHHBIX TNpeACTaBUTeNeil) BOCIUTAaHHHKA Ha 00pabOTKy
MEePCOHAIBHBIX JaHHBIX;

- JI0roBop 00 oOpa3oBaHMH 1O 00pa3oBaTENbHBIM MPOrpaMMaM  JOLIKOJIBHOTO
o0pa3oBaHUsl MEXAY PpOAMUTENSIMU (3aKOHHBIMHM MPEICTABUTEISIMH) M  00pa3oBaTEbHBIM
YUPEXKIECHUEM;



- KOIIMSI CBUICTEIBCTBA O PETUCTPAIMM IO MECTY KHUTEIbCTBAa (MECTy MpeObIBaHUA)
pebeHKa/ MOKYMEHT, COJIEp KAl CBEJEHUS O PETUCTpaIluu peOeHKa MO0 MECTY KHUTEIbCTBA
(MecTy npeObIBaHUs);

- KOIUsl TOKYMEHTA, MOJTBEPKIAIONIEro MpaBo poauTens Ha npebriBanue B Poccuiickoit
Oenepanyu (111 MTHOCTPAHHBIX TPaKIaH/JIHIl O€3 TPaKIAHCTBA);

- MeIUIMHCKas KapTta pedenka (popma Ne026/y-2000);

- KOIHSI [OJIMca 0053aTeIbHOTO MEUIIMHCKOTO CTPaXxOBaHUS;

- KOIUSI CBUETENBCTBA O POXKICHUU;

- KOIIUSI CTPAaXxOBOI'0 CBUETEIBCTBA TOCYJAPCTBEHHOIO IIEHCUOHHOTO CTPaxOBaHUS;

- KOIUS TacopTa poauTeNs (3aKOHHOTO MpeICTaBUTENs ) peOeHKa;

- JOKYMEHTBI, TOATBEPKIAI0IUE HATMYHE JIbIOT;

- Komwus npukasa o 3aurcienuu B JIOVY;

- rpu BeIOBITHH U3 JIOY B MYHOE J1e10 100aBIISIeTCS MTPUKa3 00 OTUHCIICHHN.

2.4. Komuu JOKYMEHTOB, XpaHSALIUMXCA B JIMYHBIX JeJaX BOCHUTAHHUKOB JOJDKHBI OBIThH
3aBEpPEHbI PYKOBOJUTENIEM YUPEKICHHUS B COOTBETCTBUU C TPEOOBAHUSIMH.

[lepeueHb JOKYMEHTOB JHMYHBIX JeJl BOCIHMTAHHUKOB MEPEUUCISIIOTCS B OOIEH omucH,
ABJISIFOLIEHNCS IEPBBIM JINCTOM B ITAIIKE KaXJA0W BO3PACTHOM I'PYIIIIBL.

2.5. Ha 3asgBieHuH O 3aYUCIICHUM BOCHUTAHHHMKA B JIEBOM YIJIy CTaBATCS PErHCTPAIOHHBIC
HoMmepa: Ne u nata nmojmaum 3asBieHus; Ne u narta 3akmoueHust Jlorosopa o6 oOpa3oBaHUU IO
o0pa3oBaTeNbHbBIM MIPOrpaMMaM JOMIKOILHOTO obpa3zoBanus; Ne u nata [Ipukaza o 3auncieHun
BOCIIMTAHHHUKA.

2.6. Kaxnomy nuuHOMY Jelly MPUCBAUBACTCS YYETHBIH HOMEP B COOTBETCTBHH C 3aIHCHIO B
«KypHane yuera ABUKEHUS JETEH».

2.7 Jlu4HOE 1el0 MOXKET TMOMOJHATHCA JIOKYMEHTaMHU B IIpoliecce oOyudeHus (3asBlieHUs
poanTENeN, JOMOJIHUTENbHBIX COTJIAllIEHUH, CIIPAaBKU U Ip.).

2.8. JIuyHOe 1e710 BOCOIUTAaHHHKA BEJIETCS B TEUEHHUE BCEro rnepuoja ero Haxoxaenus B J1I0V.

3. TpeGoBaHusi K BeJIeHUIO M XPAHEHUIO JTHYHBIX JIeJ

3.1. 3amnucu B JUYHBIX JiefaxX JENalTCs aKKypaTHoO, 0e3 MCIpaBlIeHUH, TOJIBKO YEpHUIAMH.
Bce ucnpaBneHuss B JIMYHBIX J€/1ax BOCHUTAHHMKOB 3aBEPSIOTCA MOJNUCHIO PYKOBOIUTENS
YUPEXKIEHUS U I1€YaThIO.

3.2. JluuHble nena XpaHATCS B KaOMHETE PYKOBOIMTENS YUYPEXKIEHHS B TEUYCHHWE BPEMEHHU
OKa3aHMsI BOCIIUTAHHUKY OOpa30BaTeNbHBIX YCIYI/OKOHYAaHUS 00pa30BaTENbHBIX OTHOIIEHHM.
Jlnunble nena, mocne oryucieHus BocnuTaHHuka u3 JIOY xpassrca 3 roga B oAHON Hamke Io
rogam B apxuBe JIOVY. Ilo ucTedeHMM YyCTAHOBJIIEHHOTO CpOKa JIMYHOE JEJIO0 MOMJIEKUT
YHUUTOXKEHUIO.

[Tpu otumcnenuu, nepeBoge B apyroe JIOY nuuHble Aena BBLIAIOTCS POAUTENSAM (3aKOHHBIM
IPEJICTAaBUTEIISIM).

3.3. Bblaya oTnenbHBIX JOKYMEHTOB M3 JIMYHOI'O BOCIIMTAaHHUKA JieNla JOMYCKAeTCsl TOJIBKO
[0 Pa3pelIeHUI0 PYKOBOJIUTENS yupekKJeHHs. BMecTo BBIIAHHOTO JIOKYMEHTa B JIMYHOM JIEJie
0CTaeTCs PaclrCcKa O €ro U3BJICUEHUHU U CPOKE BO3BpATa.

34. C uenplo BBIOJHEHHUS CIY)KEOHBIX (TPYAOBBIX) OOS3aHHOCTEH, K OTAEITHHBIM
JIOKYMEHTaM B JINYHBIX JeJaX BOCIIUTAHHUKOB JIOIYCKAIOTCS JIUIAa OTBETCTBEHHBIE 32 00paboOTKy
(moy4eHue, cUCTEeMATHU3alllio, HaKOIUICHHE, XpaHEeHHe, YTOYHEHHEe, OOHOBJIEHHE, N3MEHEHHE,
UCIOJIb30BaHUE, Nepeaady, 00e3IMYMBaHue, YHUUYTOXKEHHE) MEpCOHATIbHBIX AaHHBIX B IOV,
cormacHo IlepeuHto nMI, OTBETCTBEHHBIX 3a O00pabOTKYy MEpPCOHANBHBIX JIaHHBIX,
oOpabarbiBaembiMu B JIOY, a Ttarke IlepeyHro COTpYyIHHKOB, IOMYyIIEHHBIX K pabore ¢
NepPCOHAIbHBIMU JIaHHBIMU, 0OpabaTeiBaeMbiMu B JIOY.

CoTpyIHHKH, JOMYIIEHHbIE K padoTe C MepPCOHATBHBIMU JTaHHBIMH, 00pabaTbiBaeMbiMu B [IOY
UMEIOT JOCTYIl K OTHAEIbHBIM JOKYMEHTaM B JIMYHBIX [€1aX BOCIUTAHHUKOB B TIpeaesax
IIOJIHOMOYMM OJJHOM IPYIIIIBIL.



3.5.  JIuuHble nena BOCIUTAaHHUKOB (DOPMUPYIOTCS U XPAHITCS B OTJACIBHON MarKe Mo KaxIou
BO3PACTHOM Tpymre B aiaBUTHOM MOPSJIKE COTJIACHO CITUCKY JIETeH Ha y4eOHBIH TOI.

4. KouTtpoJb 3a BeneHneM U XpaHeHHEeM JIMYHBIX J1eJ

4.1. KoHTposib 3a BEJEHHEM JIMYHBIX [€JI BOCIHUTAHHUKOB OCYILIECTBIISIETCA PYKOBOIMUTEIEM
YUPEXKJEHUS WM YIOJIHOMOYEHHBIMM JIMIIAMH HE MeHee 2-X pa3 B roj. B ciyuae
HEOO0XOMMOCTH, MpPOBEPKA OCYILECTBIAETCS BHEIUIAHOBO, onepaTuBHO. Llenn u  oObexT
KOHTPOJISL - MPaBWIBHOCTh O(POPMIICHHS JMYHBIX /1€ BOCHUTAHHUKOB. [lo WTOram mpoBepox
COCTaBIIAIOTCA clpaBKU. [Io UTOraM KOHTPOJIS PYKOBOAMTEINDb YYPEXKICHUS BIPABE IPUMEHATH
MEpBI NTOOILPEHUS U B3bICKAHUS.

5. OTBETCTBEHHOCTD 32 NMEPCOHAJBHBIC JAaHHBIC, COACPRKAIUECH B THYHBIX JeJaxX

5.1. Poautenu (3aKOHHBIE IPEJICTABUTENIN) JETEN HECYT OTBETCTBEHHOCTH 3a IPABHJIBHOCTD
IPEOCTABIICHHBIX IEPCOHAIBHBIX JJTAaHHBIX, UX MOUIMHHOCTh, CBOEBPEMEHHOE COO0IIEHHE 00 X
MU3MEHEHUHU.

5.2. J1IOY HeceT OTBETCTBEHHOCTb 3a COXPAaHHOCTb M KOH(UICHLIMAIBHOCTb CBEIACHUN U
JIOKYMEHTOB, COJIEpP KAILUXCS B JINYHBIX JI€TaX BOCIIUTAHHUKOB.

5.3. 3a yrepro, cUCTeMaTHYeCKue rpyOble HApyIIEHUS BEeJICHHs JMYHBIX JIeJl BOCIIUTAHHUKOB
PYKOBOJUTEND yupexaeHus, coryacHo cr. 192 TK P®, BopaBe npuMeHUTHh TUCUHUIUIMHAPHOE
B3bICKaHHE.
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