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0 (popMUPOBAHMHU, BeIcCHUH, XPAHEHUH U NPOBEePKe JUYHBIX €)1 BOCIMTAHHUKOB B
MYHHMUIHUNIAJIBLHOM ABTOHOMHOM J0IIKOJLHOM 00pa30BaTeIbHOM YYpesKIeHUU
«Jlerckmii cag Nel ropoaa BeJsioropck»

1. OO0uue moJ10:KeHUA

1.1. Ilonoxenue o GOPMUPOBAHUU, BEICHUM, XPAHEHUH U TPOBEPKE JMYHBIX [
BOCIIMTAHHUKOB B  MYHMIIMIIAJBHOM aBTOHOMHOM  JIOIIKOJBHOM  00pa3oBaTelbHOM
yupexnenuu «Jlerckuit cag Nel ropoga bemoropck» (nmanee - Ilonoxenue) paspaboraHo B
COOTBETCTBUU C (PpenepanbHbIM 3akoHOM Ne 273-D3 ot 29.12.2012 roga «O6 ob6pa3zoBaHuu B
P®y, [Ipukazom MunucrepctBa npocsemenus: Poccuiickoit denepanuu ot 15.05.2020 rona
Ne 236 «O06 yrBepxaenun Ilopsinka npuema Ha 00ydeHHe 10 00pa3oBaTEIBHBIM IIPOTPaMMamM
JOLIKOIBHOTO 00pa30BaHU».

1.2. Hacrosmue [Tonoxenue pa3paboTaHO C IENBIO PErJIAMEHTAIUU padoTa ¢ JTHYHBIMH
JelaMid BOCIIMTAHHUKOB MYHHUIIUTIATBHOTO aBTOHOMHOI'O JOHIKOJIBHOTO 00pa3oBaTEIbHOTO
yupexaeHust «Jlerckuit cag Nel ropona benoropck» (manee - JI0Y) u onpenensier nopsiok
neiicTBuil Bcex kateropuii pabotaukoB JJOVY, yuactByromux B paboTe M0 BEACHUIO JTUYHBIX
JIeJ1 BOCIIUTAaHHUKOB.

1.3. TlonoxeHue coriacoBbIBaeTCs ¢ NpeAcTaBUTENbHBIM opraHoM JIOVY, yTBepxmaercs
npukazoM pykoBoautens JIOY wu sBngercs o0s3aTenbHBIMH JUISL BCEX KaTeropuil
He1arornyeckux U aJMUHUCTPATUBHBIX paboTHUKOB JJOY.

1.4. Benenue nMUYHBIX [€1 BOCIHUTAHHUKOB BO3JIaraeTcsi Ha OTBETCTBEHHOE JIUILIO,
Ha3zHaueHHoe pykoBoguteneMm JIOVY, nomyimeHHOMY K paboTe ¢ MepCOHAJIbHBIMU JTaHHBIMH,
oOpabareiBaembiMu B JIOY.

1.5. JluuHoe neno BOCNHUTAaHHMKA SBISETCS OOS3aTENbHBIM JIOKYMEHTOM ISl KaXKA0To
pebenka IOV u BXOAUT B HOMEHKJIATYPY JEI.

2. Ilopsiaok ¢popMUpPOBAHMSA U BeeHUS JTUYHBIX J1eJ

2.1 ®opMupoBaHHE JMYHOIO Ji€Ja BOCHUTAHHHMKA IPOU3BOJUTCS HEMOCPEICTBEHHO MOCIe
ero 3auucienus B JIOY Ha ocHOBaHuU npukasa pykosoautens JJOY u Benercsa B COOTBETCTBUN
¢ TpeboBanusimu DenepanbHoro 3akoHa ot 27 uronst 2006 1. Ne 152-03 «O nepcoHanbHBIX
JAHHBIX» B 4yacTU cOopa, XpaHEHUs U OOpabOTKH MEPCOHANBHBIX JAHHBIX BOCIHMTAaHHHMKA U
ponutenei (3aKOHHBIX TIPEICTaBUTENCH) BOCTUTaHHUKA, [1o1oxkeHus 0 mopsiake 00paboTKu 1
3aluTe NepcoHanbHbIX JaHHbIX B JIOY, a Takxke ¢ yuetom Ilonoxkenus o npaBuiax npuema Ha
oOydeHure o 06pa3oBaTEIbHBIM MPOTrpaMMam JIOIIKOJIbHOro oopazoBanus JJOVY.

2.2. CopnepxaHue JOKyMEHTOB B JIMYHOM JleJie BOCIHMTAHHUKOB ONpeAessieTcs
TpeOOBaHUSIMHU 3aKOHOIATEILCTBA, Y CTaBHOM AesTenbHOCThIO JIOY.

2.3. Jluunoe neno GpopMupyeTcs U3 CIeayIONMX TOKyMEHTOB:

- 3asBIeHuE o npueMe pedbenka B OV

- IIyTEBKM KOMHUCCHH 10 KOMIIJIEKTOBaHUIO;

- coryiacue pojauTeneil (3aKOHHBIX TpEJCTaBUTENEC) BOCHUTAHHHMKA Ha 00paboTKy
€ro NepcoHaAIbHBIX JaHHBIX U IaHHBIX ero pedénka /Bocnutannuka JI0Y;

- coryacue poauTens (3aKOHHOTO MpeICTaBUTeNs ) Ha 00paboTKy NepCOHAIBHBIX JaHHBIX
peOéHka  (BOCIMTAaHHMKA)  CBSI3aHHBIM ¢ (YHKIMOHMPOBAHHUEM  PETHOHAIBHOM



uHpOpMaLMOHHOM cucteMbl «O0pa3oBaHue AMYpCKOil 06IacT»;

- corjacue OTKa3 poauTenedl (3aKOHHBIX NpEICTaBUTENeH) Ha ICUXOJIOTUYECKOe
conpoBoxaeHue pedbernka B JJOVY;

- paspellieHue poAuTeneil (3aKOHHBIX MpeICTaBUTENe) Ha HCHoJIb30BaHHE (OTO U
BUZICO pebeHKa (BOCIUTAHHUKA);

- noropop 00 o00pazoBaHMM MO OOpa30BaTEIbHBIM IPOrpaMMaM JIOHIKOJIBHOTO
o0pa3oBaHUsl MEXAy pPOIUTENSAMU (3aKOHHBIMHM IIPEICTAaBUTENSIMM) BOCIIUTAHHUKA U
00pa30BaTeNbHbIM YUPEKICHUEM;

- CBUJETEIBCTBO O POXICHUM peOeHKa, BbIIaHHOE Ha Teppuropun Poccuiickoit
@enepauny, WIM BBIIUCKY W3 EIMHOrO rocynapCTBEHHOIO peecTpa 3alucedl aKTOB
IPaXXJTaHCKOTO COCTOSIHHS, COJICPKAIIYI0O PEKBU3HTHI 3aIMCH aKTa O poXkJaeHUH pedeHka. [lpu
OTCYTCTBHM CBHJIETEIBCTBA O PETUCTPALMU PeOEHKa M0 MECTY >KUTEIhCTBA HIJIM MO MECTY
npeObIBaHUs Ha 3aKpelJICHHOW TEPPUTOPUU JIOKYMEHT, COAEpXKAllluii CBEJIEHUS O MeCTe
npeObIBaHMS, MeCTE (PAaKTHUECKOTO MPOKMUBAHUS PEOEHKA.

- JOTIOJTHUTEIBHO CBHJIETENLCTBO O POXKIEHUHM peOeHKa Wi  BBINUCKY W3 Exmnoro
FOCYJapCTBEHHOTO PEECTpa 3amucell aKTOB TPAXKAAHCKOIO COCTOSIHUS, COAEPIKALIYIO
PEKBHU3UTHI 3aIIUCH aKTa O POXKACHUU peOeHKa (JUIsl poauTesel (3aKOHHBIX MPEICTaBUTENIEH )
pebEnka — rpaxkman Poccuiickoit deneparuu), CBUACTEIBCTBO O PEerucTpaluu peOEHKa 1o
MECTY JKUTEJILCTBA HITH 110 MECTY NMPEeObIBaHUS HA 3aKPETUICHHON TEPPUTOPHH UM JOKYMEHT,
CoJlepKallliii cBelleHUs O MecTe MpeObIBaHUs, MecTe (HaKTUUECKOTO MPOKUBAHHS peOEHKA
€CJIM POJUTENM (3aKOHHBIE IMPEICTABUTENN), SBISAIOTCS HHOCTPAHHBIMU TpaKIaHAMM WU
aunamMu 0e3 rpak1aHCcTBa.

- KOIUSL  JIOKYMEHTa  YAOCTOBEPSAIOIIEr0  JIMYHOCTh  pojauTenst  (3aKOHHOTO
NPEJICTABUTENIAIMA)  BOCIHMTAHHUKA, JHMOO  JOKYMEHT  YyJOCTOBEPSIOUIMI  JTUYHOCTH
MHOCTPAHHOIO I'paXkIaHWHA WK Jula 6e3 rpaxaaHcTBa B Poccuiickoit @enepanny;

- JOKYMEHT, MOATBEPKAAIOIINI YCTaHOBJICHHUE OTIEKH (TIPU HEOOXOUMOCTH);

- JOKYMEHT TICUXO0JI0TO-MEANKO-TIEAArOTMUYE€CKOM KOMUCCHH (IPU HEOOXOAMMOCTH);

- JOKYMEHT, MOATBEPKAAIOIINIA MOTPEOHOCTh B OOYYEHUU B TPYIIIE 030POBUTEIHHON
HAIpPaBJIEHHOCTHU (IIpY HEOOXOUMOCTH);

- JOKYMEHTBI, MOATBEP)KIAIOIIUE HAIMYKME ITpaBa HA CHELUAIBHBIE MEPBI MOIIEPKKH
(rapaHTHN) OTAENIbHBIX KaTErOpHil rpakaaH U UX ceMel (Mpu HEOOXOAUMOCTH);

- corjacue pojauTenedl (3aKOHHBIX IpeAcTaBUTeNei) pebeHka ¢ OrpaHHMYCHHBIMU
BO3MOKHOCTSIMHU 37I0pPOBbsI Ha OOYyYEHHE 10 aJalTUPOBAHHONW 00pa3oBaTeIbHOMN Mporpamme
JIOLIKOJIHOT'O 00pa30BaHMsL.

- KOIus npukasa o 3auucienuu B JI0Y;

- npu BeIObITHH U3 JIOY B muuHOe €0 1o0aBisieTcs npukas 00 OTYMCICHUN.

2.4. Kommu DOKYMEHTOB, XPaHSIIUXCS B JIMYHBIX JeJaX BOCIIMTAHHUKOB JOJKHBI OBITH
3aBepeHbl pykoBoauteneM JJOY B coOTBETCTBUU C TpeOOBAHUSAMHU.

[lepeyeHb JOKYMEHTOB JIMYHBIX J€JI BOCHUTAaHHUKOB MEPEUHUCIAIOTCS B oOwIe omucw,
ABJIAOILEHNCS TIEPBBIM JINCTOM B JINYHOM JEJIE.

2.5. Ha3zasBneHHH 0 3a4HMCICHUN BOCIUTAHHUKA B JIEBOM YTJIy CTaBATCS] PETUCTPAIIMOHHBIC
HoMepa: Ne u fara mojauu 3asBieHus; Ne u nata 3akmouenust JloroBopa 00 00pa3oBaHUU MO
o0pa3oBaTeNbHbIM TMporpaMmaM JOHIKOJbHOTO oOpasoBanusi; Ne u para Ilpukaza o
3a4MCIIEHUH BOCIIUTAHHUKA.

2.6. KaxmoMmy THUYHOMY A€y IPUCBAUBACTCS YIETHBI HOMED B COOTBETCTBUH C 3aIHCHIO B
«KHure ydera 1BUKEHHUs AeTel B TOMIKOJILHOM 00Pa30BaTEIbHOM YUPEKICHUI.

2.7 JluyHO€ JeNno MOXKeT TOIOJIHATHCA JOKYMEHTaMu B Ipolecce oOyueHus (3asBiIeHUS
pPOIUTENEH, TONOJHUTENBHBIX COTJIAILIEHUH, CIPAaBKU U Jp.).

2.8. JInuHOe neno BOCIUTaHHUKA BEAETCS B TEUEHUE BCETO Nepruoa ero Haxoxaenus B [JOY.
3. TpeOoBaHusl K BeleHHIO U XPAHEHHIO JIMYHBIX eI

3.1. 3amucu B JIMYHBIX JIeJIaX JIEIA0TCS aKKypaTHO, 0€3 NCIPaBIICHUH, TOJIBKO YSPHHUIIAMHU.
Bce ucnpapiieHuss B JIMUYHBIX Ji€JaX BOCHMTAHHUKOB 3aBEPSIOTCS MOMAINUCHIO PYKOBOAMTEIS



YUPEXKJIEHUS U M1EYaThIO.

3.2.  Jluunble gena XpaHATCS B KaOMHETE PYKOBOJIUTEINS YUPEKIEHUS B TEUCHHE BPEMEHU
OKa3aHMsI BOCIIUTAHHUKY 00pa30BaTeIbHBIX YCIyT/OKOHYaHUs 00pa30BaTEeIbHBIX OTHOIICHHH.
JInunsble nena, nocne orunciaeHus BocnutanHuka u3 {0V xpansrcs 3 roga B 0JHOM namnke mno
ronam B apxuBe JIOVY. [lo ucTeueHHH YCTAaHOBJIEHHOTO CpPOKa JUYHOE JEJIO IMOJJICKUT
YHUUYTOXKEHUIO.

ITpu otuncnenuu, nepesose B apyroe J{OY nuuHble Aena BbIJAIOTCA POAUTENSAM (3aKOHHBIM
MIPEACTABUTEISIM).

3.3.  Bbinaua oTAEIbHBIX JOKYMEHTOB U3 TUYHOTO BOCIIMTAHHUKA JIEJa IOITYCKAETCS TOIBKO
no pazpemenuto pykopoautens JIOY. BmecTo BbIAZAHHOTO JOKYMEHTa B JIMYHOM JIEJie
OCTaeTCs pPacIicKa O €ro U3BJIEUEHUU U CPOKE BO3BpATa.

3.4. C uenblo BBINOJIHEHUS CIY)KEOHBIX (TPYIOBBIX) OOS3aHHOCTEH, K OTIEIbHBIM
JOKyMEHTaM B JIMYHBIX [€J1aX BOCIIUTAHHUKOB JIOIYCKAIOTCSl JIML@ OTBETCTBEHHBIE 32
00paboTKy (moay4yeHue, CUCTEMaTU3alliI0, HAKOIJICHUE, XpaHeHHEe, YTOUHEHHE, OOHOBJICHHE,
U3MEHEHHUE, HCIO0JIb30BaHUE, Iiepenady, OOe3IMYMBAaHUE, YHUYTOXKEHUE) IEPCOHAIBHBIX
nanHbiX B JIOVY, coryacHo IlepeuHio sui, OTBETCTBEHHBIX 32 00pabOTKY MEpPCOHAIBHBIX
JaHHBIX, oOpabaTeiBaeMbiMu B IOV, a Takxke [lepednto cOTpyAHUKOB, TOMYIIEHHBIX K paboTe
C NepCOHAJILHBIMU JIaHHBIMU, 0OpabaTsiBaeMbIMU B JIOY.

CoTpyIHHKH, TOMYIIEHHBIE K pad0OTe C IEPCOHATBHBIME JaHHBIMHU, 00pabatbiBaeMbiMu B IOY
UMEIOT JIOCTYH K OTHEIbHBIM JOKYMEHTaM B JIMYHBIX JeJlaX BOCHUTAHHHMKOB B TpeJesiax
IIOJIHOMOYMM OJJHOM TPYIIIBI.

3.5. JluunHble nena BOCHUTAHHUKOB (DOPMHPYIOTCS W XPaAHATCSA MO KaXJ0H BO3pacTHOU
rpymnre B andaBUTHOM MOPSIKE COTJIACHO CIIUCKY JIeTei Ha Y4eOHBIH ro/I.

4. KoHTpoJib 32 BeleHHEM M XpaHEeHHEM JIHYHBIX J1eJ1

4.1. KoHTposb 3a BEJIEHUEM JINYHBIX €]l BOCIUTAHHUKOB OCYLIECTBIIAETCS PYKOBOAUTEIEM
VUpPEXKIIEHUS WU YIOJIHOMOUYEHHBIMHM JIMIIAaMH HE MeHee 2-X pa3 B roa. B ciyuae
HEO0OXOUMOCTH, IPOBEPKA OCYILECTBISETCS BHEIUIAHOBO, omnepatuBHO. Llenmu u oOBEKT
KOHTPOJISI - IPaBUIBHOCTh O(OPMIICHHUS JIMUYHBIX /€]l BOCMUTAHHUKOB. [1o nuToram KoHTpoIs
PYKOBOJUTEIb YUPEKACHHUS BIPABE IPUMEHITH MEPHI MOOLIPEHNS U B3bICKAHUS.

S. OTBeTCTBEHHOCTD 32 EPCOHATbHbIC JAHHBIE, COAePKAIINECH B JUYHBIX JIeJax
5.1. Poautenu (3aKOHHBIE MTPEICTABUTENN) I€TEN HECYT OTBETCTBEHHOCTh 3a ITPABUIIBHOCTh
NPEOCTAaBIEHHBIX MEPCOHANBHBIX JAHHBIX, UX MOJIMHHOCTh, CBOEBPEMEHHOE COO0IIEHHE 00
UX U3MEHEHHH.

5.2.  JIOY HeceT OTBETCTBEHHOCTb 32 COXPAHHOCTb M KOH(HUAECHIMAIBLHOCTh CBEACHUN U
JIOKYMEHTOB, COJIEp KAILUXCS B JINYHBIX JI€TaX BOCIIUTAHHUKOB.

5.3. 3a yrepro, CHUCTEeMAaTHYEeCKHE TpyOble HapylleHUs BEJCHHUsS JIMYHBIX JIe]d
BOCIIMTAHHUKOB PYKOBOJUTENb yUpexkaAeHUs, coriacHo cT. 192 TK PO, BnpaBe npuMeHUTH
JUCLUIUINHAPHOE B3bICKAHUE.
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